Encrypted Email How To via NMCI Outlook

-Encrypting Pll is very important when sending emails to N14 and CDRE Staff members.
Protecting your information is vital. In order to encrypt you email via NMCI Outlook complete
the following steps:

1. Once you have compiled your email and have attached your documents, click on the Tags button at
the top right corner of the dropdown:
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Subject Test
Test
V/R,
LT Vera Gilbert, USN
SSOF MSCHQ Detailer
0IC Cape Decision|
S50 Commodore Staff
Military Sealift Command HQ, N15
US Navy
NIPR: vera.s.gilbert@navy. mil
SIPR: vera.gilbert@navy.smil.mil
Desk: 757-341-6648
**=CYI* **This email, including any attachments may contain privacy sensitive information that requires protection from unauthorized disclosure. Do not disseminate this e-mail, or its contents, to anyone who does not have an
official need for access. If you have received this communication in error, please notify me immediately by email and delete the original message
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3. Another pop up box will appear. Click the box labeled ‘Encrypt message contents and
attachments” then click OK.
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4. Your email is now encrypted, send as normal.



